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HOW TO DOWNLOAD MY INVOICE 
 
After making a purchase in Swim Central, invoices are directly emailed to the principal 
profile e-mail.  However, at times you may need to download the invoice again.  This help 
guide is for downloading an invoice after a completed purchase. 
 

Login to Swim Central and Unlock your individual profile (by selecting your profile within 
your family group and entering your family PIN). 
 

 
 
Select My Purchases from the left-hand navigation panel 
 

 
 
You will then see a comprehensive list of all purchases made by you for your family group 
within Swim Central.  You have the option to filter the list on a date range or on purchase 
status (Payment Pending, Approval Pending, Complete).   
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Select the Invoice of interest to see details on the right. 
 

 
 
Select the Invoice button on the top right to download the detailed invoice.   
 
 


